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Introduction
Student engagement and school connectedness underpin effective student learning. Student engagement can be
defined as three interrelated components: behavioural, emotional and cognitive.
 Behavioural engagement refers to students’ participation in education, including the academic, social and
extracurricular activities of the school.
 Emotional engagement encompasses students’ emotional reactions in the classroom and in the school. It
can be defined as students’ sense of belonging or connectedness to the school.
 Cognitive engagement relates to students’ investment in learning and their intrinsic motivation and selfregulation.
Aberfeldie Primary School is committed to providing a safe, secure and consistent learning environment that meets
the needs of our students at all levels of their primary school life. We believe that the social, emotional and physical
wellbeing is fundamental to effective learning.
This is best achieved by developing in our students:
 a strong sense of connectedness to the school
 caring and cooperative attitudes
 self-discipline and responsibility
 a value of diversity and positive relationships
 respect for the rights, feelings and property of others.
Aberfeldie PS believes that ‘Effective Schools are Engaging Schools’ supports the Student Engagement Policy
Guidelines that encourage positive behaviour, attendance and participation in all areas of the curriculum.
Our guiding principles to developing and sustaining a positive school community and culture are by:
 all members of the school community (students, staff and parents) have rights as well as responsibilities.
 all members of the school community are valued and should be treated with respect.
 all students have a right of equal access to curriculum and to the use of resources, regardless of gender,
culture, disability or socio-economic status.
 all students are responsible and accountable for their choice of behaviour.
 students learn best when they have a strong sense of belonging to the school
 students learn and play best in a secure and safe environment free from intimidation, harassment, bullying
or violence.
 fair and consistent rules negotiated with students and followed up by logical, consistent and certain
consequences, facilitate effective student management.
 effective student management recognises and reinforces positive behaviour.
 teachers, including visiting and replacement teachers, should expect to work in a safe and cooperative
environment.
 parents will work in partnership with the support of the school in its efforts to maintain a productive and
safe teaching and learning environment.
 the Principal and staff have an obligation to be fair, reasonable and consistent and in accordance with DEECD
regulations.
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School Profile
Aberfeldie is a vibrant school with a long and proud history in our local community. At Aberfeldie Primary School our
dedicated and passionate staff delivers a seamless seven year comprehensive learning experience building on
students’ previous knowledge and learning. While we have a strong focus on literacy and numeracy we also provide
students with rich learning tasks to expand their skills, understanding and knowledge of the world and themselves.
The school is committed to preparing students for the future and actively promotes the use of technology as a
learning tool across all curriculum areas. The school has a strong professional learning culture focusing on
maximizing and extending staff’s skills and capacity to improve and extend student learning.
The majority of students are from English speaking backgrounds. The school’s cultural mix has become more diverse
with increasing numbers of students enrolling from other regions including North Africa, the Middle East, Asia and
the Pacific and approximately ten percent of students coming from families where at least one parent speaks a
language other than English.
The school offers a stimulating learning environment that aims to nurture our students so they become resilient,
compassionate, adaptable and well-informed members of their community. Students have the opportunity to
develop their leadership skills through a range of activities and projects and in taking on the roles of School Captains,
House Captains, Junior School Counselors and Classroom Buddies. These activities also strengthen our students’
connection with their peers and local community.
The school has classes from Foundation (Prep) through to Year 6. Our specialist programs are Physical Education,
Visual Arts and LOTE (Japanese) with all students participating. The school has an open, engaging Library space
which classes visit across the week and it is also used by staff for Professional Learning and Parent meetings and
evenings. We have a range of buildings, from a new Building Education Revolution building with flexible learning
spaces to buildings where rooms are adjacent to each other so teams can work together in a collaborate structure.
Facilities also include a gymnasium, an outside performance space, an oval and eight netball courts and boast several
large playgrounds to cater for all ages. The school grounds are hired by community groups outside of school hours
and weekends.
Aberfeldie is being guided by the ‘Kids Matter’ framework to support our positive school community with a focus on
good mental health. Aberfeldie is implementing the resilience program; Bounce Back.
Soundhouse Music has a long partnership with the school and provides a parent paid Instrumental Music program
as well as a singing and performing group. Students have opportunities across the year to perform for their peers,
the whole school, parents and external community groups.
Staff is committed to working in partnership with parents, students and the broader community to provide a
supportive and positive learning environment in which students’ individual skills and talents are identified, nurtured
and extended.

Whole School Prevention Statement
At Aberfeldie Primary School we love to learn. Students, parents and staff work together in a safe, friendly and
active environment to create a quality education that enables us to make good choices for ourselves and our
community now and in the future.
Our school aims to be a supportive, active and an inclusive community that works collaboratively to create a learning
environment which enables every student to reach their potential. Our staff are innovative, caring and united in
their desire to inspire students to be positive global citizens who achieve high quality outcomes.
We value:
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Respect for self and others
Being courteous/polite and well mannered
Showing tolerance for differences
High quality work
Demonstrating care for our environment

Aberfeldie PS has policies and documentation in line with Department of Education’s guidelines for the following:
 Child Safe Policy and Child Safe Code of Conduct
 Mandatory Reporting Policy
 Duty of Care Policy
 Working With Children’s Check Policy and Procedures.
Aberfeldie PS is following the Kids Matter framework to strengthen our positive school culture among the wider
school community. This framework is supporting current practices within the school and also focusing on the new
members of the Aberfeldie Community, by incorporating family backgrounds and cultures into our daily practices
and wider community events. Also identifying differences and disabilities and building an inclusive and tolerant
community.
At Aberfeldie PS:
















We encourage and promote punctuality and attendance at school. We communicate to students and
families the importance of being present for all school programs to develop and build a balanced curriculum
and learning focus for all students.
Develop programs to meet the needs of our students by following Department of Education Victorian
Curriculum, using student data to drive planning and differentiation of the curriculum, team planning to
develop multi layered tasks for support and extension.
We have a strong ethos on safe and supportive environments within our classrooms and in the playground.
We model and acknowledge care for others and the school environment through daily routines, explicit
teaching of the school values and implementation of our Whole School Buddy program builds relationships
across all age groups within the school.
We develop inclusive classrooms through our ‘Learning to Learn’ Program at the beginning of each year
where a focus is getting to know one another and building a classroom ethos that promotes a team
approach to learning and structures and routines in the classroom.
Individual needs of students are identified and Individual Learning Plans are developed to explicitly develop
goals and targets for students to work towards. Teachers develop Individual Learning Plans for students for
extension of the curriculum, when learning is at risk or to develop positive social behaviours.
Recognising and responding to the diverse needs of our students through triangulated assessment tools and
a whole school assessment schedule.
The Program for Students with Disabilities provides support through individual and small group work,
Individual Education Plans for each student and regular Student Support Group meetings.
A detailed Transition Program is in place for all students at the end of the year overlapping into the following
year. When students arrive at Aberfeldie Primary School during the school year a buddy system is used to
assist with the transition into our school. Prep students have Orientation Days for their transition from
Kindergarten to school. Parents are involved with information sessions. Year 6 students attend Orientation
Days for Secondary School.
Students participate in programs that develop self-confidence, leadership and give feedback and opinions to
influence change. Students feel valued and empowered to be active and responsive members of the school
community through; Classroom Representatives to form Junior School Council, Whole School Buddy
Program, School Captains and House Captains (Vice Captains also), Class Meetings to give students a forum
as well as surveys, success criteria, self and peer evaluations to monitor their own progress and inform
teachers of their learning needs.
Students are identified when intervention, extension or preventative measures are required to assist their
learning. Opportunities exist for small group targeted teaching, one on one support and Individual Learning
Plans and Student Support Group meetings ensure the relationship between home and school is positive and
supportive.
We invite and encourage parents to be participants and a resource in their child/ren’s learning through
consultation of policies and programs, actively support teachers by volunteering as parent helpers in
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classrooms, on excursions, incursions and camps, membership of School Council and its sub committees,
enhance parent knowledge through the newsletter and information sessions, sharing of success at
assemblies and on the school website and harnessing parent expertise and seeking their support or guidance
on a wide expanse of experience. We value parents’ contribution to decision making and program choices.
We build and maintain positive relationships with the local community by developing partnerships that
benefit all and working with different community groups building the student knowledge of the local area.
Aberfeldie PS has positive and successful relationships with local Kindergartens, Sporting groups, Moonee
Valley City Council, to name a few.
Providing opportunities for professional learning across the curriculum, with an emphasis on the priorities
identified in the school strategic and annual implementation plans. This ensures cross school commonality
(no matter what the language of instruction), emphasis on and a commitment to the goals and targets that
the school has identified.

Attendance
Regular school attendance enables students to maximise their full educational potential and to actively participate
and engage in their learning. It is important that children develop habits of regular attendance at an early age.
Students who are regularly absent from school are at risk of missing out on fundamental aspects of their educational
and social development.

The Education and Training Reform Act 2006 sets out basic legal requirements for attendance. In Victoria,
young people between six and 16 years of age (inclusive) must be enrolled in a registered school or
registered for home schooling in accordance with the Act and the Education and Training Reform
Regulations 2007. While student attendance at school is a legal obligation of parents/carers, consistent
with the Education and Training Reform Act 2006, Victorian government schools, in partnership with
Parents/carers, students and the wider community, must provide active support for full student
attendance and retention until the completion of Year 12 or its equivalent.
At Aberfeldie Primary School:
 CASES21 is the program used for recording attendance and a variety of attendance reports can
be obtained from CASES21.
 Rolls are marked twice a day; electronic rolls are used by all classroom teachers and a ‘paper’
method is used by specialist teachers and Causal Relief Teachers.
 The school’s Student Wellbeing coordinator monitors long term absences, teachers to monitor
absences and follow up after 3 days and if absence continues teachers are to inform Student
Wellbeing coordinator.
 The office sends follow up letters if notification of a student’s absence has not been received.
 Students attendance will be recorded on Student mid-year and end of year reports.
At times students will be participating in educational programs or representing the school at events;
students will be recorded as present when taking part in these programs. Examples of offsite programs –
Programs at Western Autistic School, Sports days, Camps and Excursions and working with local Secondary
Schools.

NB: When students are absent due to a family holiday, the school will encourage parents to have their
child keep a travel diary.

Parent/carers expectations
 Ensure their child attends school
at all times when the school is
open for instruction.

Shared Expectations for attendance.
Student Expectations
 Attend school at all times when
the school is open for
instruction

Aberfeldie PS Expectations
 Promote the value of school
attendance for its social and
academic value.
6|Page

 Promote and provide
organisational support to their
child for full attendance and
participation at school on all
designated school days.
 Ensure that their child is on time
for school each day.
 Promote regular attendance as
being important and valued.
 Notify the school when their
child or children are absent as
soon as possible, on the first day
of the absence.
 Notify the school in advance if
an absence of any period is
planned.
 Support their child’s learning
during continued or prolonged
absences through the
implementation of an agreed
Student Absence Learning Plan.
 Work cooperatively and
collaboratively with the school
to develop and implement
improvement strategies when
attendance has been
inconsistent due to reasons
deemed unsatisfactory by the
school.
 Work cooperatively with the
school in supporting the child to
return to school and reintegrate
after prolonged absence.
 Ensure contact details for the
child are correct and up to date.

 Arrive on time to school and to
every class
 Provide a written explanation
from their parents/carers to
their teachers when they have
been absent from school
 Remain on the school premises
during school time unless they
have the permission to leave
from both the school and their
parents/carers
 Work with their teacher to
develop learning activities to be
included in the Student Absence
Learning Plan and to be
completed during a prolonged
absence
 Work cooperatively with the
school to develop personal
attendance improvement goals
and strategies when their
attendance has been
inconsistent.

 Each child will attend school
regularly to support their social,
emotional and academic
development.
 Develop and implement rigorous
and effective systems to record
and monitor attendance.
 Ensure that student attendance is
recorded twice per day.
 Maintain accurate attendance
records on CASES21 using
appropriate codes.
 Monitor and analyse school
attendance records regularly for
timely, targeted support to
students at risk of poor
attendance and possible
disengagement from school.
 Monitor and follow up all
individual cases of student
absence promptly and
consistently.
 Teachers will follow up student
absences within 3 days, if
notification of absence has not
been received by the school.
 Pursue and record an explanation
for every absence.
 Work collaboratively with
parents/carers and students to
develop an agreed Student
Absence Learning Plan when a
student will be absent from
school for an extended period of
time.
 Convene a student support group
meeting which is attendance
focused with parents and
students when a student’s
attendance pattern is of concern
to the school.
 Follow up with parents/carers to
support the Attendance Plan.

Promoting positive behaviours through a staged response
The major focus of our strategy is to encourage students to take responsibility for their own actions as well as to
develop and acknowledge appropriate or improved student behaviour. By encouraging students to feel good about
themselves, by helping them to succeed, by acknowledging their positive qualities, efforts and sense of belonging
and responsibility, we believe students will feel happier, more confident and secure and subsequently treat others
with greater care and respect.
Goals for Student Behaviour Management
 To allow effective teaching and learning to take place.
 To promote a school wide climate of caring for, and about each other.
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To promote values of: respect for self and others, being courteous/polite and well mannered, showing
tolerance for differences, high quality work, demonstrating care for our environment.
 To enable students to recognise and respect the rights of others.
 To develop in students a sense of responsibility, self-discipline and self-control in relation to their own
behaviour.
 To develop students’ resiliency and coping skills to deal with stressful and challenging life situations.
 To provide appropriate structures for students to develop communication, negotiation, conflict resolution
and problem solving skills.
Our focus is based on rights, responsibilities, rules and consequences. These strands must work together to create a
positive learning environment.
RIGHTS
A right is something we can
expect because it is legal or
because it is morally just
and fair. For each right
there is a corresponding
responsibility.
For rights to work,
everyone needs to know
they are responsible for
the way in which they
behave.

RESPONSIBILITIES
A responsibility is when we
make informed choices
about our behaviour and
take control of our actions.

RULES
Rules are directions that
tell you what you are
allowed to do and what
you are not allowed to do.

CONSEQUENCES
Consequences follow
rules. Consequences
should complement the
rules. They should be fair,
certain, logical and related
to the action. Positive
consequences follow
positive behaviour.
Negative consequences
follow negative behaviour.

At our school we believe
that students, staff,
parents and visitors have
rights based on the
following areas:
 communication
 treatment
 learning
 equipment
 negotiation of
conflict
 movement
 safety

With rights go
responsibilities. Rights and
responsibilities work
together.

Students and staff develop
rules based on the areas
listed under Rights.
We have rules for:
 communication
 treatment
 learning
 equipment
 resolving conflict
 safety

With rules go
consequences. Positive
consequences result when
rules are followed.
Negative consequences
result when rules are
broken.

Aberfeldie Primary School is using the Kids Matter framework to increase emphasis on the importance of
promoting and preventing mental health issues. Kids Matter promotes mental health within a whole
school positive behaviour framework.

Positive Consequences
Positive consequences may be given to support students’ positive attitudes towards:
 effort: using your initiative to do more
 commitment: staying power
 care for others: citizenship
 consistent or improved behaviour
Acknowledgements may include:
 verbal praise
 special awards, certificates, stickers and badges
 personal acknowledgement and positive reinforcement by the Principal or Assistant Principal
 Principal’s Random Act of Kindness
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student visits and presentations to other classes
student presentations on our website
photographic and work displays, particularly in the reception area
a notification to parents/caregivers acknowledging a student’s positive behaviour or improved behaviour
following disciplinary action
Class Dojo
Raffle tickets

Consequences…When rules are broken…
Breaking the Rules
If a student fails to comply with the school rules, a number of strategies will be employed. Consequences and
penalties will be graded according to the severity, nature or repetition of the inappropriate behaviour.
These may include:
 initial discussion with the student to identify unacceptable behaviour
 subsequent discussion with class teacher, specialist or peers
 placement in an alternative area or classroom (time out)
 removal from regular activities to reflect on appropriate behaviour
 teacher/year level coordinator to talk to student about the issue/behaviour
 being sent to the Principal or Assistant Principal to discuss the behaviour
 if the offence involves another student or a teacher, a resolution will be sought with the assistance of the
Principal or Assistant Principal, so the students can take responsibility for their actions
 a period of detention; restricted play time which may be detention during the next recess period for up to 15
minutes (during morning recess) or 30 minutes (during lunch recess), walking with the yard duty teacher
 restricted play areas or withdrawal from the yard
 parent/caregiver to be informed
 interview with parents/caregivers – implementation of appropriate consequences
 following a behaviour management plan
 school seeks support from the network Student Support Services or other relevant agencies or professionals
 suspension or expulsion in accordance with Department of Education guidelines

The Aberfeldie Primary School Student Engagement Policy explicitly prohibits corporal punishment.

Aberfeldie Primary School Whole School “3 Strike System”
Strikes – are given to any student that blatantly breaks the school rules
Students can receive a strike in classrooms and Specialist classes.

The First strike
This is a warning to be recorded on the board; the student needs to know why he/she has received the strike.
The Second strike
To be recorded on the board, the teacher to clearly explain what a third strike will mean for the student if their
behaviour continues. The student is required to complete 15 minutes time out in the classroom away from others or
in a neighbouring classroom.
Any work that is missed out on during the ‘time out’ can be caught up on – at lunchtime or sent home and returned
to school the next day.

The Third strike
To be recorded on the board. Student is required to complete 30 minutes time out in another classroom, a reflection
activity on their behaviour is to be completed by the student. A copy of this is kept by the teacher and a copy sent
home to parents.
Any work that has been missed out to be caught up on – at lunchtime or sent home and returned to school the next
day.
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Teachers are required to document in their records (work program, diary or some other relevant place) the student’s
name, date, what the 3 strikes were for and what the consequence was. This becomes important if this student
continues to receive strikes.
Students have a clean slate to start the next day. It is important that they are told this and are encouraged and
supported with ‘starting fresh’. ‘TOMORROW IS A NEW DAY’.
NB: It is teachers’ responsibility to inform one another of current strikes; specialists and classroom teachers.
The school will collate this data to track students across the school; in class, in specialist classes and in the yard.

Maintaining a Positive Learning Environment
A range of strategies will be used to maintain an effective and positive learning environment
 At the beginning of each year, classroom and specialist teachers, in negotiation with students, will establish a
set of class rules for the class that are consistent with the school rules.
 Through class activities, teachers must ensure that students clearly understand their rights, responsibilities,
school and class rules and consequences.
 A copy of the school rules, class rules and consequences will be displayed.
 Professional development will be provided to deal with welfare and student management issues.
 Students will be encouraged to discuss their difficulties with the class teacher, a staff member with an
allotted welfare role or another trusted adult.
 Supportive friendships will be encouraged.
 Positive attitudes and behaviour as well as improved behaviour will be recognised and enforced.
 Consequences for inappropriate behaviour will be consistently implemented at a whole school level.
 Through the curriculum, skills such as problem solving and conflict resolution, assertiveness, effective
communication will be taught.
 Leadership opportunities will be provided to all students and teachers.
 Appropriate learning and welfare support structures will be provided, both within the school and through
the links with DEECD and community agencies.

Serious Offences
Serious offences are defined as ‘threats to self, others and property’. Serious offences include abusive language,
telling deliberate lies, theft, extreme physical violence, bullying, vandalism and possessing/using illegal
substances.
Serious offences may occur anywhere between home and school or anywhere at all in the school and grounds.
There are certain things that are serious no matter where they occur and, because they are serious, severe penalties
will be applied. The more serious the offence, the more serious the consequence.
For serious offences the following consequences and penalties will apply:
 The student is withdrawn from the immediate situation and any dangerous goods confiscated.
 A student management meeting is held with all relevant staff, including the Principal or Assistant Principal
and the student.
 Parents are notified. A Student Behaviour Form is sent home advising the parent/caregivers of the problem
and requesting a student management meeting to discuss preventative and/or further disciplinary action.
This meeting will involve the Principal/Assistant Principal, appropriate staff member/s, parent/caregiver and
the student.
 Appropriate action is taken on the basis of the decision of the student management meeting. This may
include:
 Detention during break times or after school
 Referral to School Educational Psychologist and/or other outside agency.
Detention can be given after school for up to 45 minutes provided at least 24 hour notice is given to
parents/caregivers so that appropriate after school arrangements can be made. This is in accordance with DEECD
regulations
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Suspension
A student may be suspended if, while attending school or travelling directly to or from school, or from any school
activity, the student:
 behaves in such a way as to constitute a danger to the health, safety or wellbeing of any person
 commits an act of significant violence against a person or causes significant damage to or destruction of
property
 possesses, uses or deliberately assists another person to use prohibited drugs or substances
 fails to comply with any reasonable and clearly communicated instruction by a principal, teacher or other
staff member
 consistently behaves in a manner that interferes with the wellbeing, safety or educational opportunities of
any other student
 Consistently engages in behaviour that vilifies, defames, degrades or humiliates another person based on
age; breastfeeding; gender identity; impairment; industrial activity; pregnancy; race; religious belief or
activity; sexual orientation; personal association (whether as a relative or otherwise) with a person who is
identified by reference to any of the above attributes.
Procedures for suspension
With exception of situations which require urgent action, the Principal must ensure that a range of options has been
considered before suspending a student. The student must be informed that suspension is being considered and
given an opportunity to address issues of concern and to respond positively. At times, it may be appropriate to
implement an ‘in-house’ suspension, which means the student will be supervised away from their normal classroom
for a specified time.
If the Principal considers that suspension is warranted, parents/caregivers are contacted, a meeting may be arranged
with the parents/caregivers and the student to discuss:
 the student’s behaviour
 grounds for suspension
 length of suspension
 strategies the school has put in place to assist the students
 the responsibilities of the parent/caregivers, should suspension take place

Expulsion
The principal is responsible for student expulsions. However, expulsion from a school is the most serious
consequence open to the principal. When expulsion is unavoidable, principals have a responsibility to demonstrate
that expulsion is the only appropriate measure and that all other measures consistent with a staged response and
the Student Engagement Policy have been implemented in good faith by the school without success.
Only the principal has the authority to expel a student from the school of which they are the principal. This
responsibility cannot be delegated to any other person at the school.
The Principal can expel a student from the school if, whilst attending school, or travelling to or from school or
engaged in any school activity away from the school:
 A student acts in any way as outlined under ‘suspension’
AND
 The student’s behaviour is of such magnitude that, having regard to the need of the student to receive an
education compared to the need to maintain the health, safety and wellbeing of other staff and students at
the school and the need to maintain effectiveness of the school’s educational programs, an expulsion is the
only available mechanism.
In determining whether to expel a student the Principal must take into consideration:
 the behaviour for which the student is being expelled
 the educational needs of the student
 any disability or additional learning needs of the student
 the age of the student
 the residential and social circumstances of the student.

Aberfeldie PS follows the procedures for suspension and expulsion as set out in DEECD guidelines. (See
Appendix for Suspension and Expulsion flow chart)
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APPENDIX

Suspension process flow chart

In determining whether to suspend a student the principal must ensure that suspension is appropriate to the student’s:
• behaviour for which the student is being suspended
• educational needs
• disability or additional learning needs
• age
• residential and social circumstances.
Suspension being considered
• student support group convened to inform the student and their parents/carers that a suspension is being considered
• student support group should develop of range of strategies to support the student and parents/carers to address the
area of concern and avoid suspension where possible.

SUSPENSION
Immediate suspension can only be used where
there are grounds for suspension normally and
where the health, safety and wellbeing of
themselves, staff or other students are at significant
risk.

Suspension following student support group.

Give immediate verbal notification to the student
and parents/carers.

Convene student support group to explain to the
student and parents/carers:
• the reasons for the suspension
• the school days on which the suspension will
occur
• where it will occur
• provide contact details for additional support
services
• develop Student Absence Learning Plan

Provide supervision on school premises until
student can be collected or until the end of the
school day.

If the suspension is for five days or more provide
details of the post-suspension student support
group meeting.

Schedule a student support group within 48 hours
of suspension and:
• provide student and parents/carers with a Notice
of Suspension and the Procedures for Suspension
brochure
• develop a Student Absence Learning Plan and a
Return to School Plan (as appropriate)
• provide school council president with the Notice
of Suspension.

Provide student, parents/carers and the school
council president with student’s Notice of
Suspension prior to the day on which the
suspension occurs.

Provide the student and parents/carers with a
copy of the information brochure Procedures for
Suspension.

Schedule a post-suspension student support group if the suspension is for five days.
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Expulsion process flow chart
Where the principal considers that due to the severity of the situation and the possibility of immediate threat to
another person, that an immediate action is required, the principal may implement an immediate suspension
(refer to Element 4, Section 4.3.5 of these guidelines) prior to a student support group being convened.

PRIOR TO EXPULSION

Principal ensures a range of strategies
consistent with a staged response have been
implemented

Despite these strategies the student’s
inappropriate behaviour persists.

PROCEDURE FOR EXPULSION.

Principal is responsible for the student’s
expulsion. Principal notifies the regional
director that a student support group is being
convened to discuss expulsion.

Convene student support group to provide the student and their parents/carers with:
• Notice of Expulsion
• Expulsion Appeal Proforma
• information brochure Procedures for Expulsion
• opportunity to be heard
• identification of future educational and/or employment opportunities.

Regional director’s nominee attends Student Support Group meeting to ensure all options are considered and to
assist in implementing agreed course of action.

Student support group comprises all relevant school and professional staff, the student (if appropriate) and the
parents/carers.

Principal provides school council president with the Notice of Expulsion and all relevant attachments.
.

Principal provides regional director with the Notice of Expulsion and the Expulsion Report.

Regional director (or nominee) works with the principal to ensure the student is supported and the outcomes of
the Expulsion Report are achieved.

Principal schedules a meeting with destination school or the registered training organisation with the support of
the regional director (or nominee). Principal provides destination school or training organisation with all relevant
documentation.

Whole School Rules
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